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Meeting Invitation Template


	Name of Adult:
	

	Unique VARM ID # 
	

	Referring Agency:
	

	Date:
	



Dear Colleague,
I am writing to invite you to a Vulnerable Adult Risk Management meeting (VARM) concerning *Name*.
The VARM meeting will be held on *Date* between *Time* at *Venue/MTeams*. If you are unable to attend the meeting, please advise who will be deputising in your place so that the calendar invite and supporting papers can be sent to them.
The referral form detailing concerns for *name* will be circulated for your consideration upon confirmation of attendance.
This VARM process aims to support good practice in information sharing about the needs of adults deemed to be at risk as part of the preventative measures. In so doing all sharing and storing of information should be done lawfully and in compliance with GDPR regulations and the data protection act.
Kind regards,
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